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1.Air Booking Guide

ADX air itineraries are compared against 200+ contracts to build you an intuitive list of options with commissions. This air
flow will take you from quoting to multi options to booking to ticketing, all in one platform. Booking ADX Air builds
beautifully crafted comparisons and client itineraries as well as records commission automatically for reporting and finance
payouts.

e Allairitineraries are compared against our 200+ contracts to
build you an intuitive list of options with commission

e Search Sabre and Amadeus inventory

* Net fares with mark-up opportunity available

e Air team support is a single click away

* Build side by side comparisons of up to 4 different itineraries

e Automatic invoicing for commission tracking

e Split credit card option when multiple tickets are sold




1.1. AIR COMPARISONS

You can search multiple options for air and build an air comparison of up to 4 different itineraries on one client document. You can search
multiple options for air and build an air comparison of up to 4 different itineraries on one client document. Air comparisons can be sent directly
from ADX or downloaded as a PDF.
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1.1.1. Create Multiple Searches

After you run your first search, press the + button at the top of the page BEFORE you press quote, to run your 2", 3, and 4" searches. Each
search option will show in a tab at the top of the page. You can remove any unneeded option by pressing the x in the search box. Once you have
all the options built, press the QUOTE ALL button at the bottom of the page to save all the options and send your client the air comparison
document. Air Comparisons can be created using both the regular air search as well as direct sell.
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Steps

Notes

Press the + button

Press the +

Opens search box already pre-populated
Can be done with regular search or direct sell

Enter search criteria then press SEARCH

Flow same as search and select in previous sections
Change any criteria that is needed

Use Recent Search Criteria button to return to
previous results page without changing anything
Can be done using regular OR direct sell type of
search




Repeat this step as many times as you need. Each new search will be a new “tab” at the top. When you have built all of the searches you would
like to save to ADX, press the QUOTE ALL button at the bottom of the page.
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Steps Notes

4. || Pressthe QUOTE ALL button e QUOTE will save just the “tab” or search you are
currently on

e QUOTE ALL will save all tabs

e BOOK will take you through the booking flow for the
one “tab” or search you are currently on




1.1.2. Access the Air Comparison

Once you have more than one air service on a single ADX reference, you will see a COMPARE button at the bottom of the reference page. This
document will be a side-by-side comparison of the air options that you have captured. This document can be customized by adding client
information, branding banners on the profile page, as well as adding extra notes. This document can be sent directly out of ADX or downloaded.
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1.1.3.  Review the Air Comparison

The air comparison can be emailed directly out of ADX or downloaded. You can customize the document before sending or downloading.

Define the email content

Customize the document to
include/exclude services and
brand details for each air
service

Hide financial information

Add notes or pre-defined
notes

Save and preview changes
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Trip name editable on
the Trip Services page

Logo uploaded in profile

Traveler and advisor
information

Side by side flight
options

Show/fhide rows
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Flight details

Travel Edge Terms and
Conditions

Advisor details from
communication profile

Flight Details

Lus Angeles Te New Yok
Dapent Sem 14 Aug Les Angeien Depar Sum 34 Aug Las Angolas
Arivs Sum 14 Auyg New York Alvvn S 14 Avg N Yerk

stion TIR 190 | ey haraton Sh 8bm. hae og
W A28 AM - LAX N E00 AM - LAX

Y AMSICAN AR 0 ESs @ an DELTA A LSS

~ Pl AML2S Fight OL109%
290 P A CR T LT
L LB
Legal

Arrna lude
dreseg

11



