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1. HOTEL BOOKING GUIDE 
Search over 300,000 properties with a single tool that shows you exclusive offers and amenities. Book into partner properties 

and rates to unlock extra exclusives, pricing, as well as gain access into standard Sabre hotel rates without having to have Sabre 

access. Sell Hotel EDGE rates and increase your revenue by adding a markup amount to the rate.  Build comparison options for 

your clients with up to four (4) different properties or different rates. Manage all your hotel bookings in one platform.  

 

  
• Search over 300,000 properties with a single tool that shows 

your advisor exclusive offers and amenities to you and your 
client 

• List and map views of search results 
• Build a compare email to quote a client with up to 4 

properties in a single click 
• Easy to read, professional itineraries and invoices 
• Add markup opportunities to EDGE rates 
• Auto invoiced for finance commission tracking 
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1.1. HOTEL COMPARISON 
You can build hotel comparisons of up to 3 different options by using the shortlist button. Comparisons can be built to compare 

different hotel properties OR different hotel rates. The shortlist column and checkbox on both the property and rate results pages 

will allow you to select which options you want to show on the comparison document. The shortlist checkbox will make it easy for 

you to go back and forth between the options when selecting the rates and adding any applicable markups.   

 

 

       Property Shortlist                                                                                   Room Rate Shortlist 
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1.1.1. Property Shortlist 
Create comparisons of multiple properties by checking the shortlist boxes next to the properties and pressing SELECT to go to the next step. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Steps  Notes 
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1. Run your hotel search  •  

2. Check the shortlist checkbox next to the hotel properties • You can compare up to 4 properties on one document 

3. Press SELECT button on last shortlisted option  •  
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 Steps  Notes 

4.  Click hotel tab to view rates for 1st hotel to compare • Shortlisted proper will appear at the top in their own 

tab 

1.  Press SELECT on rate •  
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 Steps  Notes 

6.  Click hotel tab to view rates for 2st hotel to compare • Repeat step 5 and 6 for ALL compare tabs as needed 

• Select the rate for ALL shortlisted properties before 

continuing on 
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 Steps  Notes 

7.  Press QUOTE ALL • To save ALL tabs/properties press the QUOTE ALL 

button 

• Will ONLY appear once all applicable EDGE rates have 

markup declared 

• Will ONLY appear if there are more than one hotel 

tabs open 
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1.1.2. Rate Shortlist 
Create comparisons of multiple rates at one property by selecting the property and checking the shortlist boxes next to the rates and pressing 

SELECT to go to the next step. 

 

 

  

 Steps  Notes 

1.  Run your hotel search •  

2.  Press SELECT on the hotel property •  
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 Steps  Notes 

3.  Check the shortlist box next to the rates you want to compare • A new tab will open at the top of the page for each 

rate shortlisted  

4.  Press SELECT on the last rate you want to compare • You can compare up to 4 rates on one document 
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 Steps  Notes 

5.  Declare markup for ALL EDGE rates  • Will need to be done on each tab if EDGE rates are 

present 

• Will not be able to quote/quote all if not declared 

6.  Press QUOTE ALL • To save ALL tabs/properties press QUOTE ALL 
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1.1.3. Access the Hotel Comparison 
Once you have more than one hotel service on a single ADX reference, you will see a COMPARE button at the bottom of the reference page. This 

document will be a side-by-side comparison of the hotel options that you have captured. This document can be customized by adding client 

information, branding banners on the profile page, as well as adding extra notes. This document can be sent directly out of ADX or downloaded.  
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1.1.4. Review the Hotel Comparison 
The hotel comparison can be emailed directly out of ADX or downloaded. You can customize the document before sending or downloading.  
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